
Locating	Recordings	in	Blackboard	Collaborate	Ultra		
	

• Log	into	elearning.villanova.edu	with	one	of	the	supported	browsers,	select	the	course	
from	your	My	Courses	menu	where	you	plan	to	host	a	BB	Collaborate	session	

• Once	in	your	course,	BB	Collaborate	Ultra	can	be	located	in	the	left	hand	navigation	
menu.	Click	BB	Collaborate	
	

	
	

• Collaborate	automatically	opens	to	the	Sessions	Menu.		To	locate	the	Recordings	menu,	
click	on	the	menu	in	the	top	left	corner	of	Collaborate	Ultra	

	
	



• Select	Recordings	from	the	Menu	options	

	
	

• All	recent	recordings	will	pop	up	in	your	window.		Click	on	the	“recording	name”	to	play	
recording	in	a	new	window.	
	

	
	
	
	



Locating	a	Recording	in	the	Past	
	

• If	you	are	trying	to	locate	a	recording	that	is	a	few	weeks	old,	you	will	need	to	search	for	
that	recording	using	the	“recordings	in	a	range”	filter	
	

	
	
	
	

• Select	the	date	range	that	you	would	like	to	search	for	recordings	
	

	
	
	
	
	
	



• All	recordings	in	that	range	in	the	past	will	now	display	in	the	recordings	menu	
	

	


